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1. NON STATE ACTORS IN DEVELOPMENT

1.1. BACKGROUND

The Thematic Programme 'Civil Society Organisatiang Local Authorities' (CSOs LAs) has its legatda
in Regulation 233/2014 of the European Parliamentthe Council of the 11th March 2014, establistang
financing Instrument for Development Cooperatiol€(P The DCI defines the objective of the Programme
as to strengthen civil society organisations amdllauthorities in partner countries. The Progranmaitiebe
implemented over the period 2014-2020.

The European Commission Communication “Increasihmgimpact of EU Development Policy: an Agenda
for Change” (October 2011, Council Conclusions imyM2012) provides the policy direction for EU
development cooperation by proposing a focus fareldgpment cooperation revolving around two main
pillars: i) human rights, democracy and good goaeoe; and ii) inclusive and sustainable growthhiaman
development. It recognises Non State Actors andlLAathorities as key players in these two pilldr€alls

for strengthened "links with civil society orgartisas, social partners and local authorities, throtegular
dialogue and use of best practices”, in particiddsupport the emergence of a local civil socityich can
effectively contribute to dialogue with public aathies and to oversee public authorities' work".

Furthermore, the 2012 Communication “The Roots efbcracy and sustainable development: Europe's
Engagement with Civil Society in External Relatio)6§OM 2012, 492 final), proposes an enhanced and
more strategic EU engagement with CSOs in devetppountries, with a particular focus on local civil
society organisations. Recognising the importarfceoostructive relations between states and CS@s, t
Communication puts forward three priorities for ig:

1. Enhance efforts to promote a conducive envirarirfie CSOs in partner countries.

2. Promote meaningful and structured participatioprogramming and policy processes to build stevng
governance and accountability at all levels.

3. Increase local CSOs' capacity to perform th@es as independent development actors more efédcti

1.2. OBJECTIVES OF THE PROGRAMME AND PRIORITY ISSUES

The global objective of the programme is tle@hancement of Civil Society Organisations 's
participation in partner countries’ public policies and prograesnas a pre-condition for a more equitable,
open and democratic society contributing to inslesind sustainable development and growth.

The Specific Objectiveof this programme iBnproving the livelihoods of populations in need, particularly
disadvantaged groups, through CSO initiatives.

The EU considers CSOs as non-State, non-profitmgakctors operating on an independent and accdantab
basis.

The programme will support CSO actions within tbepe of the abovementioned specific objective With
following priorities :

1- Supporting social-economic initiatives aimed at ltreaand job creation targeting populations with
limited opportunities for economic empowermentjuding affordable innovations.

2- Stimulating policy innovation and improving respwegess of economic policies to populations' needs
through advocacy and participation in policy dialegn relevant social and economic sectors (duttireg
drafting or/and implementation phase as approprfeten the local to the national level;

3- Reinforcing service provision for productive adies and access to productive resourcesg.(business
support, market access, opportunities for integnatf the informal economy, micro credit facilitat) to
populations with limited access to such means kaece their livelihoods.

Each proposed action has to focus on at least foiese 3 abovementioned priorities.




Please also explain clearly in your proposal if hod you address the following elements in youioacfas
per 1.1 and/or 1.3 of the concept note evaluatial):g

- Ability to empower and build capacities of lo€60s and/or LAs_(mandatory to include in the prafjos

- Contribution to an interaction between non-stateluding LAs) and state actors;

- How the proposed action would contribute to tber®mic diversification of the country;

- Ability to reach particular disadvantaged groopshe population without access to mainstreamisesy
- Creation of or support to the public-privatetparships

- Contribution to the improvement of business emvinent and practices.

Actions must respect the principles of non-discniation, human rights, good governance and gender
equality as well as include cross cutting issueh sas rights of minorities, of children and oldewople,
rights of persons with disabilities and life-thieraing diseases and rights of other vulnerable groopre
labour rights and social inclusion, environment alichate change and fight against HIV/AIDS and a¥ler
adopt a Right Based Approach according to the Isitahtion.

The applicant must be able to demonstrate the itggaananage large scale activities corresponttintpe
size of the project or programme for which a giamequested and to contribute by way of co-finagci

The following actions will be considered as containspecificadded valuesslements:

« Actions which establish sustainable partnershigs/den relevant actors (including LAs) from the
EU and Mongolia;

« Potential impact and leverage effect of the prog@s#ion, especially on vulnerable groups;
« Potential for replicability;

« Potential positive impact on the environment;

* Innovative nature of the proposed activities / mdtiiogy / objective of the action;

« Contribution to sharing and dissemination of knalgke in related areas.
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1.3. FINANCIAL ALLOCATION PROVIDED BY THE CONTRACTING AUT  HORITY

The overall indicative amount made available urtier Call for Proposals is EUR 700,000. The Coniingc
Authority reserves the right not to award all aabié funds.

Important notice: The European Commission reserves the right natard all available funds. Similarly,
this amount could be increased should more funderbe available.

Size of grants

Any grant requested under this Call for Proposalstifall between the following minimum and maximum
amounts:

¢ minimum amount: EUR 350.000
¢ maximum amount: EUR 700.000

Any grant requested under this Call for Proposalstifall between the following minimum and maximum
percentages of total eligible costs of the action:

¢ Minimum percentage: 50 % of the total eligible sast the action.
« Maximum percentage: 75% of the total eligible cadtdhe action for European CSOs.

90 % of the total eligible costs of the action kongolian CSOs (see also
Section 2.1.5).

The balance (i.e. the difference between the total of the action and the amount requested fragn th
Contracting Authority) must be financed from sowragther than the European Union Budget or the
European Development Fuhd

1 Where a grant is financed by the European Dewedop Fund, any mention of European Union finaneimgst be
understood as referring to European Developmend Financing.

EuropeAid/136-296/DD/ACT/MN



2.  RULES FOR THIS CALL FOR PROPOSALS

These guidelines set out the rules for the subamsselection and implementation of the actionarfoed
under this Call, in conformity with the Practicali@e, which is applicable to the present call (&dé on
the Internet at this addreggtp://ec.europa.eu/europeaid/prag/document.dofeloes.

2.1. ELIGIBILITY CRITERIA
There are three sets of eligibility criteria, reigtto:

(1) the actors:
» Theapplicant, i.e. the entity submitting the application forth1(.1),

« if any, its co-applicant(s) (where it is not specified otherwise the applicant rad its co-
applicant(s) are hereinafter jointly referred as the "applicants’) (2.1.1),

» and, if anyaffiliated entity(ies) to the applicant and/or to a co-applicant(s). &;1.
(2) the actions:

Actions for which a grant may be awarded (2.1.4);
(3) the costs:

* types of cost that may be taken into account itingethe amount of the grant (2.1.5).

\ 211  Eligibility of applicants (i.e. applicant and co-applicant(s) |

Applicant
(1) In order to be eligible for a grant, the apphit must:

¢ be alegal persoand

* be non-profit-makingnd

* be a specific type of organisation such as:
(a) Civil Society Organisations (CS%);ind

¢ be established l?’nMongoIia or in a Member State of the European droo in a contracting
party to the Agreement on the European Economia anel

2 The EU considers CSOs as non-State, non-prafiing actors operating on an independent and atable basis.
They include: nongovernmental organisations, omgEions representing indigenous peoples, orgaoisati
representing national and/or ethnic minoritiessp@a organisations, migrants' organisations itnparcountries,
local traders' associations and citizens' groupsperatives, employers' associations and tradenan(social
partners), organisations representing economicsatl interests, organisations fighting corruptéond fraud and
promoting good governance, civil rights organisasioand organisations combating discrimination, lloca
organisations (including networks) involved in detralised regional cooperation and integration, sconer
organisations, women's and youth organisations,ir@mwmental, teaching, cultural, research and sifient
organisations, universities, churches and religi@associations and communities, philosophical anad- no
confessional organisations, the media and any meergmental associations and independent foundation
including independent political foundations, likely contribute to the implementation of the objeesi of the
Development Cooperation Instrument Regulation.
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« be directly responsible for the preparation and agament of the action with the co-
applicant(s) and affiliated entity(ies), not actemgan intermediary.

(2) The potential applicant may not participateatis for proposals or be awarded grants if ihiany of
the situations listed in Section 2.3.3 of the RcatGuide ;

In Part A, section 3 of the grant application fofiDeclaration by the applicant’), the applicant mus
declare that the applicant himself, the co-appti&rand affiliated entity(ies) are not in any bese
situations.

» Applicants established in Mongolia may act indivatly or with co-applicant(s).

» Applicants that are not established in Mongolia iract together with at least one co-applicant as
civil society organisation established in Mongolia.

If awarded the Grant contract, the applicant waétbme the Beneficiary identified as the Coordinator
annex E3h1 (Special Conditions). The Coordinatthésmain interlocutor of the Contracting Authority
It represents and acts on behalf of any other oefiary (if any) and coordinate the design and
implementation of the Action.

Co-applicant(s)
A maximum of four co-applicants is recommended.

Co-applicant(s) participate in designing and impeting the action, and the costs they incur are
eligible in the same way as those incurred by pieant.

Co-applicant(s) must satisfy the eligibility crieas applicable to the applicant himself.
In addition to the categories referred to in secfldl.1, the following are however also eligible:

- Local Authorities (LA$1 and/or Associations of Local Authorities (AL%ézstablished in the countries
described above under Applicant.

Co-applicant(s) must sign the Mandate in Part Bi@ed of the grant application form.

If awarded the Grant contract, the co-applicani(#)become beneficiaries in the Action (togethathw
the Coordinator)

212  Affiliated entities

3 To be determined on the basis of the orgamisatistatutes, which should demonstrate that ithesen established

by an instrument governed by the national law @f ¢lountry concerned and that its head office iatkxt in an
eligible country. In this respect, any legal entitliose statutes have been established in anotbetrgacannot be
considered an eligible local organisation, eventhié statutes are registered locally or a ‘Memoramdof

Understanding’ has been concluded.

The term "local authority" (LA) refers to pubiinstitutions with legal personality, componentloé State structure,
below the level of central government and accouetéd citizens. LAs are usually composed of a dehlive or
policy-making body (council or assembly) and ancexize body (the Mayor or other executive officetiyectly or
indirectly elected or selected at local level. Lérscompass a large variety of sub-national levets wanches of
government, i.e. municipalities, communities, dist; counties, provinces, regions etc.

Associations of Local Authorities (ALA) are be understood as umbrella organisations based amership and
representativeness at sub-national, national, eukirental, continental and international level. A4 may be
organised as autonomous entities in accordance thdtHegislation in force in the country of regidion. ALAS
may be composed of a representative body electéd bA members and a permanent secretariat.
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The applicant and its co-applicant(s) may act aifiliated entity(ies)

Only the following entities may be considered as filiated entities to the applicant and/or to co-
applicant(s):

Only entities having a structural link with the &pants, in particular a legal or capital link.

This structural link encompasses mainly two notions

(i) Control, as defined in Directive 2013/34/EU ¢ime annual financial statements, consolidated
financial statements and related reports of cetigias of undertakings:

Entities affiliated to a beneficiary may hence be:

- Entities directly or indirectly controlled by thesfeficiary (daughter companies or first-tier
subsidiaries). They may also be entities controligcan entity controlled by the beneficiary
(granddaughter companies or second-tier subsid)aaied the same applies to further tiers of
control;

- Entities directly or indirectly controlling the beficiary (parent companies). Likewise, they
may be entities controlling an entity controllifgetbeneficiary;

- Entities under the same direct or indirect coraiothe beneficiary (sister companies).

(i)  Membership, i.e. the beneficiary is legallgfohed as a e.g. network, federation, associatiomhich
the proposed affiliated entities also participat¢he beneficiary participates in the same enttyg.(
network, federation, association) as the propoféwted entities.

The structural link shall as a general rule beheegitimited to the action nor established for thke purpose
of its implementation. This means that the link Vdoexist independently of the award of the granshiould
exist before the call for proposals and remaindvafter the end of the action.

By way of exception, an entity may be consideredfisated to a beneficiary even if it has a stural link
specifically established for the sole purpose efithplementation of the action in the case of deddsole
applicants” or “sole beneficiaries”. A sole applit or a sole beneficiary is an entity formed byesal
entities (a group of entities) which together complith the criteria for being awarded the grantr Fo
example, an association is formed by its members.

What is not an affiliated entity?

The following are not considered entities affildte a beneficiary:

Entities that have entered into a (procurement)raoh or subcontract with a beneficiary, act as
concessionaires or delegates for public servicea fieneficiary,

Entities that receive financial support from thedlfgciary,

Entities that cooperate on a regular basis withltéeeficiary on the basis of a memorandum of
understanding or share some assets,

Entities that have signed a consortium agreemedfeeruime grant contract.

How to verify the existence of the required linkiwihe beneficiary?

The affiliation resulting from control may in pamtlar be proved on the basis of the consolidatedwats of
the group of entities the beneficiary and its psmabaffiliates belong to.
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The affiliation resulting from membership may inrgpaular be proved on the basis of the statutes or
equivalent act establishing the entity (networklef@tion, association) which the beneficiary caasts or
in which the beneficiary participates.

If the applicants are awarded a contract, theiliatd entity(ies) will not be become Beneficideg) of the
Action and signatory(ies) of the Contract. Howevtrey will participate in the design and in the
implementation of the Action and the costs theyuinincluding those incurred for Implementation
Contracts and Financial Support to third partiegyrhe accepted as eligible costs, provided theypbom
with all the relevant rules already applicablette Beneficiary(ies) under the Grant Contract.

Affiliated entity(ies) must satisfy the same elijtly criteria as the applicant and the co-appli¢eh They
must sign the affiliated entity(ies) statement artfB section 5 of the grant application form.

213 Associates and Contractors |

The following entities are not applicant(s) noiilatted entity(ies) andlo_not have to sigrthe "mandate” or
"affiliated entities' statement™:

* Associates

Other organisations may be involved in the acti®uch associates play a real role in the adiignmay not
receive funding from the grant, with the_exceptiorof per diem or travel costs Associates do not have to
meet the eligibility criteria referred to in secti@.1.1. Associates must be mentioned in Part Bose6 —
‘Associates of the Applicant participating in thetidn’ — of the Grant Application Form.

* Contractors

The grant beneficiaries and their affiliated easitare permitted to award contrag&tssociates or affiliated
entity(ies) cannot be also contractors in the prog. Contractors are subject to the procurement rides s
out in Annex IV to the standard grant contract.

\ 2.14. Eligibleactions: actionsfor which an application may be made

Definition:

An action is composed of a set of activities.

Duration

The initial planned duration of an action may netdwer than 24 months nor exceed 48 months.

Sectors or themes

All actions must relate to the sectors falling untlee specific objectives of this call for propasals
enumerated in section 1.2 of these Guidelines.

Location

Actions must take place in Mongolia. Given the digiens of the country, in order to ensure efficieand
impact is recommended to geographically concentreteactions.

Types of action

The actions which may be financed under this @alFroposal should include activities designedctieve
the objectives listed under Section 1.2 within acjc timeframe and with expected results anddattirs

10
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following the logical framework approach, as ddsed in the European Commission Project Cycle
Management Guidelines.

The following types of action are ineligible:

e actions concerned only or mainly with individualosgorships for participation in workshops,
seminars, conferences and congresses;

« actions concerned only or mainly with individuahstarships for studies or training courses;

« actions concerned only with one-off conferencemaf@ences can only be funded if they form part
of a wider range of activities to be implementedha life-time of the project. For these purposes,
preparatory activities for a conference and thelipation of the proceedings of the conference do
not, in themselves, constitute such “wider act&t;

e actions supporting political parties;
« actions including proselytising activities.

Types of activity

Potential applicants are invited to present allabivities they deem necessary to achieve thectibgs of a
theme under this Call for Proposals. The actions lma implemented, amongst others means, through:
monitoring, capacity-building, training, mentorirggpportunities for CSOs, advocacy, media advertjsing
participatory planning, participatory assessmesgearch, knowledge dissemination, survey, netwgraird
structuring of networks, facilitation of meetingsformation campaigns, technical assistance, policy
development, dissemination of good practices...etc.

Financial support under this Call for Proposals tii¢esaimed at supporting projects, i.e. coheredt saif-
contained sets of activities designed to achiewpexific objective under Section 1.2. above, witac
target groups, tangible outcomes with relevantdaidirs including baselines and targets when pessaloid
within a limited timeframe. Proposals outside tkentified priority themes will not be considered fo
funding.

Each action shall nevertheless contain:
- performance monitoring and evaluation of theaagti
- coordination among other relevant stakeholdedsveith other related actions

- visibility activities, including the definitioof a visibility/communication plan.

Financial support to third partl%s

Applicants may propose financial support to thiedties.

Applicants may propose financial support to thiattigs in order to help achieving the objectivestaf
action.

The maximum amount of financial support per thiadty is EUR 15 000

Under this Call, financial support to third partieay not be the main purpose of the action.

® These third parties are neither affiliated enittg) nor associates nor contractors.

11
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In compliance with the present guidelines and rgtaid any conditions or restrictions in this seatio
applicants should define mandatorily in section2df the grant application form:

(i) the objectives and results to be obtained witHitrencial support

(i) the different types of activities eligible for fineial support, on the basis of a fixed list
(i) the types of persons or categories of persons whahreceive financial support

(iv) the criteria for selecting these entities giMng the financial support

(v) the criteria for determining the exact amount péficial support for each third entity, and
(vi) the maximum amount which may be given.

(vii) the system of control set up to verify the eligtigibf costs

In all events, the mandatory conditions set abovegiving financial support (points (i) to (vi)) ¥ to be
strictly defined in the contract as to avoid angreise of discretion.

Visibility

The Applicants must take all necessary steps tdigisd the fact that the European Union has findnoe
co-financed the Action. As far as possible, actithrad are wholly or partially funded by the Europédnion
must incorporate information and communication\gittis designed to raise the awareness of speaific

general audiences of the reasons for the actionttedEU support for the action in the country agioa
concerned, as well as the results and the impatiosupport.

Applicants must comply with the objectives and pties and guarantee the visibility of the EU ficarg
(see the Communication and Visibility Manual for Edternal actions specified and published by the
European Commission ahttp://ec.europa.eu/europeaid/funding/communicasind-visibility-manual-eu-
external-actions_én

Number of applications and grants per applicants

The applicant MAY NOT submit more than ONE applicatunder this Call for Proposals.

The applicant MAY NOT be awarded more than ONE guemuler this Call for Proposals.

The applicant MAY be a co-applicant or an affilctentity in another application at the same time.

A co-applicant/affiliated entity MAY submit moreah ONE application under this Call for Proposals.

A co-applicant/affiliated entity MAY NOT be awardedore than TWO grant(s) under this Call for
Proposals.

A co-applicant/affiliated entity MAY be the applitain another application at the same time.

2.1.5  Eligihility of costs: coststhat can be included

Only ‘eligible costs’ can be covered by a grante Tategories of costs that are eligible and nagibdé are
indicated below. The budget is both a cost estirmatkan overall ceiling for ‘eligible costs’.

The reimbursement of eligible costs may be baseahgror a combination of the following forms:
- actual costs incurred by the Beneficiary(ies) dfilaaed entity(ies)

— one or more simplified cost options.

12
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Simplified cost options may take the form of:

— unit costs: covering all or certain specific categories ofjiglie costs which are clearly identified in
advance by reference to an amount per unit.

- lump sums: covering in_global terms all or certain specifidegories of eligible costs which are
clearly identified in advance.

- flat-rate financing: covering specific categories of eligible costs whire clearly identified in
advance by applying a percentage fixed ex ante.

The amounts or rates have to be based on estimsites objective data such as statistical data protimer
objective means or with reference to certified oditable historical data of the applicants or tfdiated
entity(ies). The methods used to determine the atsoor rates of unit costs, lump sums or flat-rabest
comply with the criteria established in Annex Kdagspecially ensure that the costs correspond faidhe
actual costs incurred by the Grant Beneficiary(ag] affiliated entity(ies), are in line with theiccounting
practices, no profit is made and the costs areahhetidy covered by other sources of funding (nobtou
funding). Refer to Annex K for directions and a cklest of controls to assess the minimum necessary
conditions that provide reasonable assurance &atheptance of the proposed amounts.

The applicant proposing this form of reimbursememist clearly indicate in worksheet no.1 of Annex B
each heading/item of eligible costs concernedhiy type of financing, i.e. add the reference ipitzd
letters to "UNIT COST" (per month/flight etc), "LURBUM" or "FLAT RATE" in the Unit column. (see
example in Annex K)

Additionally in Annex B, in the second column of sksheet no.2, "Justification of the estimated cogés
each of the corresponding budget item or headieg@gplicant must:

— describe the information and methods used to ésktatile amounts of unit costs, lump sums and/or
flat-rates, to which costs they refer, etc.

- clearly explain the formulas for calculation of fireal eligible amount

- identify the beneficiary who will use the simplifiecost option (in case of affiliated entity, spgcif
first the beneficiary), in order to verify the maenim amount per each beneficiary (which includes if
applicable simplified cost options of its affiligtentity(ies)

At contracting phase, the Contracting Authorityides whether to accept the proposed amounts @& oate
the basis of the provisional budget submitted lgyapplicant, by analysing factual data of grantsied out
by the applicant or of similar actions and by perfimg checks established by Annex K.

The total amount of financing on the basis of sifigadl cost options that can be authorised by the
Contracting Authority for any of the applicants ividually (including simplified cost options propes by
their own affiliated entities) cannot exceed EUROBO (the indirect costs are not taken into acgount

Recommendations to award a grant are always sujele condition that the checks preceding theisg

of the contract do not reveal problems requirin@rges to the budget (such as arithmetical errors,
inaccuracies, unrealistic costs and ineligible £osthe checks may give rise to requests for atatibn and
may lead the Contracting Authority to impose mauifions or reductions to address such mistakes or
inaccuracies. It is not possible to increase tlamtgor the percentage of EU co-financing as a reduhese
corrections.

It is therefore in the applicant’s interest to pdevarealistic and cost-effective budget

Eligible direct costs

To be eligible under the Call for Proposals, costsst comply with the provisions of Article 14 ofeth
General Conditions to the Standard Grant Contsset Annex G of the Guidelines).

Contingency reserve

13
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The budget may include a contingency reserve nmtexking 96 of the estimated direct eligible costs. It can
only be used with thprior written authorisation of the Contracting Authority.

Eligible indirect costs

The indirect costs incurred in carrying out thdacimay be eligible for flat-rate funding, but tteeal must
not exceed % of the estimated total eligible direct costslirect costs are eligible provided that they dbd n
include costs assigned to another budget headittgeistandard grant contract. The applicant magsed
to justify the percentage requested before therachis signed. However, once the flat rate has lii@ed in
the special conditions of the standard grant cohtre supporting documents need to be provided.

If any of the applicants or affiliated entity(igs)in receipt of an operating grant financed by Bt it may
not claim indirect costs on its incurred costthin the proposed budget for the action.

Contributions in kind

Contributions in kind mean the provision of goodsservices to a Beneficiary(ies) or affiliated &y(ies)
free of charge by a third party. As contributionkind do not involve any expenditure for a Beniafig(ies)
or affiliated entity(ies), they are not eligiblests.

Contributions in kind may not be treated as co+fiag

However, if the description of the action as pragbmcludes contributions in kind, the contribudrave to
be made.

Ineligible costs

The following costs are not eligible:

debts and debt service charges (interest);
provisions for losses or potential future liabdgi

costs declared by the Beneficiary(ies) and finartmednother action or work programme receiving
a Union (including through EDF) grant;

purchases of land or buildings, except where necgésr the direct implementation of the action, in
which case ownership must be transferred to thed fieneficiaries and/or local Beneficiary(ies), at
the latest at the end of the action;

currency exchange losses;
credit to third parties.

salary costs of the personnel of national admigiisins

2.2. HOwW TO APPLY AND THE PROCEDURES TO FOLLOW
Prior registration in PADOR for this Call for Pregads is obligatory

Phase 1, concept noteRegistration in PADOR is obligatory for an applitapplying for grants
above EUR 6000.

Registration is optional though strongly recommehfie:
— An applicant applying for grants of EUR 600 or less;

- co-applicant(s) and affiliated entity(ies).

EuropeAid/136-296/DD/ACT/MN
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- Phase 2, full proposal:Registration in PADOR is obligatory for all pre-sefed applicants, co-
applicant(s) and all their affiliated entity(ies).

PADOR is an on-line database in which organisati@gsster and update their data regularly, throtingh
EuropeAid websitehttp://ec.europa.eu/europeaid/pador

Before starting to register your organisation inOR¥R, please read the ‘Quick guide’ on the webdite.
explains the registration process.

It is strongly recommended to register in PADOR wigeu start drafting your proposal and not to wiaitil
just before the deadline of submission.

On the paper version of the proposal you must giver EuropeAid ID (EID). To get this ID, your
organisation must enter PADOR to register, save ‘sigth’ certain obligatory data (the fields showm i
orange on each screen) and the related documesetsdstion 2.4).

However if it is impossible for the organisationto register in PADOR, it must submit a justificati
proving that this impossibility is general and beglothe control of the applicant and/or its affitidt
entity(ies). In such cases, the applicants andfiiated entity(ies) concernethust complete the ‘PADOR
off-line form” attached to these Guidelines and send it by thenission deadline, together with the
application, to the address indicated in sectio2s22and 2.2.6. The registration in PADOR will thiea
carried out by the European Commission servicenarge of the Call for Proposals. If, at a lategstahe
organisation wishes to update its data itself,lithave to send an access request to the PADOBYBsk.

All questions related to registration in PADOR sldolbe addressed to the PADOR helpdesk at:
EuropeAid-IT-support@ec.europa.eu.

221  Concept Note content

Applications must be submitted in accordance whida €Concept Note instructions in the Grant Applmati
Form annexed to these Guidelines (Annex A).

Applicants must apply in English .

In the Concept Note, applicants must only provideestimate of the amount of contribution reque$teah
the Contracting Authority and an indicative pereget of that contribution in relation to the toted@unt of
the Action. Only the applicants invited to submitudl application in the second phase will be regdito
present a detailed budget. The elements outlingdeirConcept Note may not be modified by the applic
in the full application form. The EU contributionagnnot vary from the initial estimate by more tt20%6.
Applicants are free to adapt the percentage ofir@n€ing required within the minimum and maximum
amount and percentages of co-financing, as laidndowhese Guidelines in section 1.3. Own contidng
by the applicants can be replaced by other donorgtibutions at any time.

Any error or major discrepancy related to the poiigted in the Concept Note instructions may leathe
rejection of the Concept Note.

Clarifications will only be requested when infortioat provided is not sufficient to conduct an obieet
assessment.

Hand-written Concept Notes will not be accepted.

Please note that only the Concept Note form wilebaluated. It is therefore of utmost importancd this
document contains ALL relevant information concegihe action. No additional annexes should be sent

11 Which corresponds to Sections 3 and 4 of ParfttBe application form.
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222  Whereand how to send Concept Notes

The Concept Note together with its relating Chestldind Declaration by the applicant (to be foun&ant
A sections 2 and ®f the grant application form) must be submittedme original and3 copies in A4 size,
each bound.

An electronic version of the Concept Note must &dlssubmitted. A CD-Rom/USB with the Concept Note
in electronic format will be included, along withet paper version, in a sealed envelope as desdrdied.
The electronic file must contagxactly the sameapplication as the paper version enclosed.

Where applicants send several different ConcepedN(ft allowed to do so by the Guidelines of thdl)Ca
each one must be sent separately.

The outer envelope must bear tieéerence number and the title of the call for promsals together with
the full name and address of the applicant, andvidrels ‘Not to be opened before the opening seSaiuth

<METF PR Z B E>.

Concept Notes must be submitted in a sealed erwdlppegistered mail, private courier service ohbpd-
delivery (a signed and dated certificate of receiifitbe given to the deliverer) to the addresohel

Postal address

Attn. Maria Luisa Wyganowski

Delegation of the European Union to China and Mdago
Head of Finance, Contracts and Audit Section

15 Dongzhimenwai Dajie

Sanlitun

Beijing 100600

China

Address for hand delivery or by private courienvgs

Attn. Maria Luisa Wyganowski

Delegation of the European Union to China and Mdago
Head of Finance, Contracts and Audit Section
Entrance D, 4 floor, Qian Kun Mansion

6 Sanlitun Xi Liu Jie

Beijing 100027

China

Concept Notes sent by any other means (e.g. byrfdy e-mail) or delivered to other addresses hal
rejected.

Applicants must verify that their Concept Note is omplete using the Checklist for Concept Note (Part
A section 2 of the grant application form)._Incompéte concept notes may be rejected.

223  Deadlinefor submission of Concept Notes |

The deadline for the submission of Concept Note26i96/2015as evidenced by the date of dispatch, the
postmark or the date of the deposit slip. In thsecaf hand-deliveries, the deadline for receipt is
at 16:00 hours (4 p.m.)Beijing Time as evidenced by the signed and dategipt. Any Concept Note
submitted after the deadline will be rejected.

However, for reasons of administrative efficientlyg Contracting Authority may reject any ConcepteéNo
sent in due time but received after the effectia@edof approval of the Concept Note evaluation (see
indicative calendar under section 2.5.2)

16
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224 Further information about Concept Notes

An information session on this Call for Proposall be held on May 28 at 15:00, further information on
location and registration will be published on theEuropeAid  website at
https://webgate.ec.europa.eu/europeaid/online€ssiindex.cfm?do=publi.welcome

Questions may be sent by e-mail no later tharmdaysbefore the deadline for the submission of Concept
Notes to the address(es) below, indicating clethdyreference of the Call for Proposals:

E-mail addressdelegation-china-call-tender@eeas.europa.eu

The Contracting Authority has no obligation to goevclarifications to questions received after thase.

Replies will be givenno later tharll daysbefore the deadline for submission of Concept 8lote

To ensure equal treatment of applicants, the Cciiiga Authority cannot give a prior opinion on the
eligibility of applicants, affiliated entity(iesgn action or specific activities.

Questions that may be relevant to other applicaoggther with answers and other important noticabe
course of the evaluation procedure, will be pulgish on the EuropeAid website
https://webgate.ec.europa.eu/europeaid/onlineaesiindex.cfim?do=publi.welcomeas the need arises. It
is therefore advisable to consult the abovementionebsite regularly in order to be informed of the
guestions and answers published.

All questions related to PADORregistration should be addressed to the PADOR dhetf:

EuropeAid-IT-support@ec.europa.eu

225  Full Application forms

An applicant invited to submit a full applicatioorin following pre-selection of their Concept Noteshdo
so using Part B of the application form annexeth&se Guidelines (Annex A). Applicants should theap
strictly to the format of the application form afiltlin the paragraphs and pages in order.

The elements outlined in the Concept Note cannot baodified by the applicant in the full application
form. The EU contribution may not vary from the initial estimate by more than 2®6, although
applicants are free to adapt the percentage of caénfancing required within the minimum and
maximum amount and percentages of co-financing, daid down in these Guidelines under section 1.3.

Applicants must submit their full applications lretsame language as their Concept Notes.

Please complete the full application form carefidlyd as clearly as possible so that it can be sedes
properly.

Any error related to the points listed in the CHstKPart B, Section 7 of the Grant Applicatiomrfg or any
major inconsistency in the full application form.ge if the amounts in the budget worksheets are
inconsistent) may lead to the rejection of the igggibn.

Clarifications will only be requested when inforioat provided is unclear and thus prevents the @atitrg
Authority from conducting an objective assessment.

Hand-written applications will not be accepted.

Please note that only the full application form &nel published annexes which have to be fillecbindget,
logical framework) will be transmitted to the evalors (and assessors, if used). It is thereforetmbst
importance that these documents contain ALL theevesit information concerning the actiohlo
supplementary annexes should be sent.

17
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\ 226. Whereand how to send Full Application forms |

Applications must be submitted in a sealed envelmpeegistered mail, private courier service orbayd-
delivery (a signed and dated certificate of recwifitbe given to the deliverer) to the addresobel

Postal address

Attn. Maria Luisa Wyganowski

Delegation of the European Union to China and Mdiago
Head of Finance, Contracts and Audit Section

15 Dongzhimenwai Dajie

Sanlitun

Beijing 100600

China

Address for hand delivery and by private courievise

Attn. Maria Luisa Wyganowski

Delegation of the European Union to China and Mdiago
Head of Finance, Contracts and Audit Section
Entrance D, % floor, Qian Kun Mansion

6 Sanlitun Xi Liu Jie

Beijing 100027

China

Applications sent by any other means (e.g. by fedby e-mail) or delivered to other addresses wdl b
rejected.

Applications must be submitted ome original and3 copies in A4 size, each bound. The full applicatio
form, budget and logical framework must also bepfied in electronic format (CD-Rom) in a separate a
single file (i.e. the full application form musttize split into several different files). The electic file must
containexactly the sameapplication as the paper version.

The Checklist (Section 7 of Part B of the grantlaagion form) and the Declaration by the applicant
(Section 8 of Part B of the grant application foorm)st be stapled separately and enclosed in thedagres

Where applicants send several different applicat{@ginallowed to do so by the Guidelines of thellG&ach
one must be sent separately.

The outer envelope must bear tieéerence number and the title of the Call for Propsals together with
the full name and address of the applicant, andvidrels ‘Not to be opened before the opening seSaiuth

<METF RN Z AR E>.

Applicants must verify that their application is complete using the checklist (Section 7 of Part B dhe
grant application form). Incomplete applications may be rejected.

227  Deadlinefor submission of Full Application forms

The deadline for the submission of applicationd bé indicated in the letter sent to the applicamt®se
application has been pre-selected.

However, for reasons of administrative efficienihye Contracting Authority may reject any applicatsent
in due time but received after the date of approt#he evaluation report for full applications €sedicative
calendar under Section 2.5.2)

228 Further information about Full Application forms
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Questions may be sent by e-maib later than 21 daysbefore the deadline for the submission of
applications to the addresses listed below, iniigatlearly the reference of the Call for Proposals

E-mail addressdelegation-china-call-tender@eeas.europa.eu

The Contracting Authority has no obligation to goevclarifications to questions received after thase.
Replies will be givenno later tharil daysbefore the deadline for the submission of appbcat

To ensure equal treatment of applicants, the Cciiiga Authority cannot give a prior opinion on the
eligibility of applicants, affiliated entity(iespr an action.

No individual replies will be given to question®ll questions and answers as well as other importan
notices to applicants during the course of the uwatan procedure, will be published on the website
https://webgate.ec.europa.eu/europeaid/onlinessiindex.cim?do=publi.welcome. It is therefore
advisable to consult the abovementioned websitalady in order to be informed of the questions and
answers published.

2.3. EVALUATION AND SELECTION OF APPLICATIONS

Applications will be examined and evaluated by @entracting Authority with the possible assistante
external assessors. All actions submitted by aaplicwill be assessed according to the followiegpstand
criteria.

If the examination of the application reveals ttie proposed action does not meet the eligibilitieda
stated in paragraph 2.1, the application will heated on this sole basis.

19
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(1) STEP 1: OPENING & ADMINISTRATIVE CHECKS AND CONCEPT NOTE
EVALUATION

The following will be assessed:

e Compliance with the submission deadline. If thedliea has not been met, the application will
automatically be rejected.

» The Concept Note satisfies all the criteria spedifin points 1-5 of the Checklist (Section 2 oftPar
A of the grant application form). If any of the tesgsted information is missing or is incorrect, the
application may be rejected on tisalebasis and the application will not be evaluatethter.

The Concept Notes that pass the first adminisegathveck will be evaluated on the relevance andydesi
the proposed action.

The Concept Note will receive an overall score @0 using the breakdown in the evaluation grithive
The evaluation will also check on compliance with tnstructions on the Concept Note, which cancbed
in Part A of the Application Form.

The evaluation criteria are divided into headingd aubheadings. Each subheading will be given eesco
between 1 and 5 as follows: 1 = very poor; 2 = p8ct adequate; 4 = good; 5 = very good.

Scores

1. Relevance of the action Sub-score 30

1.1 How relevant is the proposal to the objectived priorities of the Call for Proposalsf* 5x2**

1.2 How relevant to the particular needs and camgi of the target country(ies) or 5x2**
region(s) is the proposal (including synergy withey EU initiatives and avoidance pf
duplication)?

1.3 How clearly defined and strategically chosen thiose involved (final beneficiariels
target groups)? Have their needs been clearly egfand does the proposal address
them appropriately?

(&)

1.4 Does the proposal contain specific added-valements, such as environmental 5
issues, promotion of gender equality and equal dppities, needs of disabled
people, rights of minorities and rights of indigesgeoples, or innovation and best
practicesand the other additional elements indicated urid@r of these Guidelin@s

2. Design of the action Sub-score | 20

2.1 How coherent is the overall design of the atio 5x2**

In particular, does it reflect the analysis of fireblems involved, take into account
external factors and relevant stakeholders?

2.2 Is the action feasible and consistent in refetd the objectives and expected results? 5x2%¢

TOTAL SCORE 50

**these scores are multiplied by 2 because of timggortance
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Once all Concept Notes have been assessed, aillidbevdrawn up with the proposed actions ranked
according to their total score.

Firstly, only the Concept Notes with a score dfast 30 will be considered for pre-selection.

Secondly, the number of Concept Notes will be redut¢aking account of the ranking, to the number of
Concept Notes whose total aggregate amount of seegiecontributions is equal to 400% of the avadabl
budget for this Call for Proposals. The amountegfuested contributions of each concept note withdmed

on the indicative financial envelopes for each lot.

After the evaluation of Concept Notes, the ConingcAuthority will send letters to all applicantsdicating
whether their application was submitted by the deadinforming them of the reference number thayeh
been allocated, whether the Concept Note was eeglsnd the results of that evaluation. The preesedl
applicants will subsequently be invited to subnait &pplications.

STEP 2: EVALUATION OF THE FULL APPLICATION
Firstly, the following will be assessed:

e Compliance with the submission deadline. If thedliea has not been met, the application will
automatically be rejected.

« The full application form satisfies all the critespecified in points 1-9 of the Checklist (Sectioof
Part B of the grant application form). If any okthequested information is missing or is incorrect,
the application may be rejected on tealebasis and the application will not be evaluatethter.

The quality of the applications, including the psepd budget and capacity of the applicants antaséfil
entity(ies), will be evaluated using the evaluatoiteria in the evaluation grid below. There ame types of
evaluation criteria: selection and award criteria.

The selection criteriahelp to evaluate the applicant(s)'s and affiliatatity(ies)'s operational capacity and
the applicant's financial capacity and to ensua¢ tifey:

* have stable and sufficient sources of finance tantai their activity throughout the proposed
action and, where appropriate, to participatedriuhding;

* have the management capacity, professional competeand qualifications required to successfully
complete the proposed action. This also applienyoaffiliated entity(ies) of the applicants.

The award criteria help to evaluate the quality of the applicatiamsdlation to the objectives and priorities,
and to award grants to projects which maximiseothexall effectiveness of the Call for Proposalseyhelp
to select applications which the Contracting Auttyotan be confident will comply with its objectiveand
priorities. They cover the relevance of the actidn, consistency with the objectives of the Calf fo
Proposals, quality, expected impact, sustainaklity cost-effectiveness.

Scoring:

The evaluation grid is divided into sections ankds&ctions. Each subsection will be given a scotwdsn 1
and 5 as follows: 1 = very poor; 2 = poor; 3 = adg#q; 4 = good; 5 = very good.

Evaluation Grid

. Maximum
Section
Score
1. Financial and operational capacity 20
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1.1 Do the applicants and, if applicable, theiiliated entity(ies) have sufficient experience 5
of projectmanagement?
1.2 Do the applicants and, if applicable, theiiliated entity(ies) have sufficient technical 5
expertise? (especially knowledge of the issuegtaduressed)
1.3 Do the applicants and, if applicable, theifliated entity(ies) have sufficient 5
management capacity?
(Including staff, equipment and ability to handie budget for the action)?
1.4 Does the lead applicant have stable and seffiticgources of finance?
2. Relevance of the action 30
Score transferred from the Concept Note evaluation
3. Effectiveness and feasibility of the action 20
3.1 Are the activities proposed appropriate, peattiand consistent with the objectives and 5
expected results?
3.2 Is the action plan clear and feasible? 5
3.3 Does the proposal contain objectively verifgalnidicators for the outcome of the action? 5
Is any evaluation planned?
3.4 Is the co-applicant(s)'s and affiliated entéy)'s level of involvement and participation|in 5
the action satisfactory?
4. Sustainability of the action 15
4.1 Is the action likely to have a tangible impaictts target groups?
4.2 |Is the proposal likely to have multiplier eff&2 (Including scope for replication, 5
extension and information sharing.)
4.3 Are the expected results of the proposed astistainable?: 5
- financially (how will the activities be financed after the furglends?)
- institutionally (will structures allowing the activities to conti@ue in place at the end
of the action? Will there be local ‘ownership’ bktresults of the action?)
- at policy level (where applicabl@vhat will be the structural impact of the action —
e.g. will it lead to improved legislation, codescohduct, methods, etc?)
- environmentally (if applicable)will the action have a negative/positive environiae
impact?)
5. Budget and cost-effectiveness of the action 15
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5.1 Are the activities appropriately reflectedlie budget? /5

5.2 Is the ratio between the estimated costs anehthected results satisfactory? /10

Maximum total score 100

Note on section 1. Financial and operational capaci

If the total score for section 1 is less than 1o the application will be rejected. If the sedor at least
one of the subsections under section 1 is 1, thkcagpion will also be rejected.

Provisional selection

After the evaluation, a table will be drawn upitigt the applications ranked according to their scamd
within the limits of the funds available. In additi a reserve list will be drawn up following thamse
criteria to be used if more funds should becomdabla during the validity period of the reservat li
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(2) STEP 3: VERIFICATION OF ELIGIBILITY OF THE APPLICAN TS AND
AFFILIATED ENTITY(IES)

The eligibility verification, based on the suppogidocuments requested by the Contracting Auth@site
Section 2.4) will_only be performed for the applioas that have been provisionally selected acogrdd
their score and within the available financial dope.

* The Declaration by the applicant (Section 8 of Farthe grant application form) will be cross-
checked with the supporting documents provided Iy &pplicant. Any missing supporting
document or any incoherence between the Declardbypnthe applicant and the supporting
documents may lead to the rejection of the apjtinain that sole basis.

« The eligibility of applicants, the affiliated entftes), and the action will be verified accordimgthe
criteria set out in Sections 2.1.1, 2.1.2 and 2.1.3

Any rejected application will be replaced by thexnbest placed application on the reserve list thts$
within the available financial envelope.
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2.4. SUBMISSION OF SUPPORTING DOCUMENTS FOR PROVISIONALLY SELECTED APPLICATIONS

An applicant that has been provisionally selectedlaced on the reserve list will be informed inting by
the Contracting Authority. It will be requested d¢apply the following documents in order to alloveth
Contracting Authority to verify the eligibility athe applicant, (if any) of the co-applicant(s) giicany) of
their affiliated entity(ies):

Supporting documents must be provided through PADERR Section 2.2

1. The statutes or articles of association of theiegpt, (if any) of each co-applicant(s) and (if aoy
each affiliated entity(ieg) Where the Contracting Authority has recognisedapplicant’s, or the co-
applicant(s)’s, or their affiliated entity(ies)'sighbility for another call for proposals under tkame
budget line within 2 years before the deadline rmreipt of applications, it should be submitted,
instead of the statutes or articles of associatiocopy of the document proving their eligibilitya
former Call (e.g. a copy of the special conditi@isa grant contract received during the reference
period), unless a change in legal status has catimrthe meantinie This obligation does not apply
to international organisations which have signedramework agreement with the European
Commission.

2. A copy of the applicant’s latest accounts (the ipirid loss account and the balance sheet foraste |
financial year for which the accounts have beera;e:d(fjo. A copy of the latest account is neither
required from (if any) the co-applicant(s) nor frdifrany) affiliated entity(ies)).

3. Legal entity sheet (see annex D of these Guidglidesy completed and signed by each of the
applicants (i,e by the applicant and (if any) bgtreao-applicant(s), accompanied by the justifying
documents requested there. If the applicants h&ready signed a contract with the Contracting
Authority, instead of the legal entity sheet angmarting documents, the legal entity number may be
provided, unless a change in legal status occimrdte meantime.

4. A financial identification form of the applicantdhfrom co-applicant(s)) conforming to the model
attached at Annex E of these Guidelines, certifigdhe bank to which the payments will be made.
This bank should be located in the country wheee applicant is established. If the applicant has
already submitted a financial identification form the past for a contract where the European
Commission was in charge of the payments and istémdise the same bank account, a copy of the
previous financial identification form may be prded instead.

5. For applicants and/or co-applicants establisitedlongolia (see point 2.1.1 of the Guidelines):
registration certificate (or equivalent documenppsarting the establishment in Mongolia as CSOs)
according to Mongolian legislation as relevant.

Where the requested supporting documents are tmddgd in PADOR they must be supplied in the fofm o
originals, photocopies or scanned versions (i.ewsfg legible stamps, signhatures and dates) ofstié
originals. However, the Legal entity sheet andfthancial identification form must always be sultex in
original.

8 Where the applicant and/or a co-applicant(s)arah affiliated entity(ies) is a public body credty a law, a copy
of the said law must be provided.

9 To be inserted only where the eligibility conalits have not changed from one call for proposatsdmther.

10 This obligation does not apply to natural pessaho have received a scholarship or that areost meed in receipt
of direct support, nor to public bodies and toringional organisations. It does not apply eithbewthe accounts
are in practice the same documents as the extaudétlreport already provided pursuant to Sectidn22
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Where such documents are not in one of the offieiajuages of the European Union, a translatiom int
English of the relevant parts of these documentsipg the applicant(s)'s eligibilityynust be attached for
the purpose of analysing the application.

Where these documents are in an official langudgthe European Union other English, it sEongly
recommended, in order to facilitate the evaluatimnprovide a translation of the relevant partsthoe
documents, proving the applicants' eligibility,driEnglish.

If the abovementioned supporting documents ar@raided before the deadline indicated in the retjior
supporting documents sent to the applicant by th&r@cting Authority, the application may be regett

After verifying the supporting documents, the Exdion Committee will make a final recommendation to
the Contracting Authority, which will decide on taward of grants.

NB : In the eventuality that the Contracting Authyris not satisfied with the strength, soliditynca
guarantee offered by the structural link betweea ohthe applicants and its affiliated entity, &nc
require the submission of the missing documentsvéig for the affiliated entity's conversion into-c
applicant. If all the missing documents for co-aqgits are submitted, and provided all necessary
eligibility criteria are fulfilled, the above mentied affiliated entity becomes a co-applicant fibr a
purposes. The applicant has to submit the revipptication form accordingly.

2.5. NOTIFICATION OF THE CONTRACTING AUTHORITY 'S DECISION

251  Content of the decision

The applicants will be informed in writing of theofitracting Authority’s decision concerning their
application and, if rejected, the reasons for thgative decision.

An applicant believing that it has been harmed byeeor or irregularity during the award processyma
lodge a complaint. See further Section 2.4.15 efRhactical Guide.
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252 |Indicative timetable

administrative checks and concept note
evaluation (Step 1)

DATE TIME*
Information meeting (if any) 28/05/2015 15.00
Deadline for requesting any clarifications from 05/06/2015 -
the Contracting Authority
Last date on which clarifications are issued by 15/06/2015 -
the Contracting Authority
Deadline for submission of Concept Notes 26/06/2015 16:00 Beijing Time
Information to applicants on opening, July 2015* -

Invitations to submit Full Application Form

August 2015*

Deadline for submission of Full Application
Form

September 2015*

Information to applicants on the evaluation of
the Full Application Form (Step 2)11

October 2015*

Notification of award (after the eligibility
check) (Step 3)

November 2015*

Contract signature12

December 2015*

"Provisional date.All times are in the time zone of the country aé fBontracting Authority.

This indicative timetable may be updated by thet@mting Authority during the procedure. In sucles
the updated timetable will be published on the Rafid web site
https://webgate.ec.europa.eu/europeaid/onlineesirndex.cfm?do=publi.welcome

2.6. CONDITIONS FOR IMPLEMENTATION AFTER THE CONTRACTING AUTHORITY 'S DECISION TO
AWARD A GRANT

Following the decision to award a grant, the Bemafi/(ies) will be offered a contract based on the
Contracting Authority’s grant contract (see Annexof3these Guidelines). By signing the applicatiomt
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(Annex A of these Guidelines), the applicants agifegwarded a grant, to accept the contractuaditimms
of the standard grant contract.

Implementation contracts

Where implementation of the action requires the diierary(ies) and its affiliated entity(ies) (if gnto
award procurement contracts, those contracts neuatMarded in accordance with Annex IV to the steshda
grant contract.

2.7. EARLY WARNING SYSTEM AND CENTRAL EXCLUSION DATABASE

The applicants and, if they are legal entities, pleesons who have powers of representation, deeisio
making or control over them, are informed that,udtidhey be in one of the situations mentioned in:

- Commission Decision of 16.12.2008 on the Early Weg1System (EWS) for the use of authorising
officers of the Commission and the executive agen(®J, L 344, 20.12.2008, p.125) or

- Commission Regulation of 17.12.2008 on the CenEatlusion Database (CED) (OJ L344,
20.12.2008, p.12),

their personal details (hame, given name (if ndfpeeson), address, legal form and name and giaemerof
the persons with powers of representation, decisiaking or control (if legal person) may be registein

the EWS only or both in the EWS and CED, and comuopated to the persons and entities listed in the

above-mentioned Decision and Regulation, in retatiothe award or the execution of a grant agreéimen
decision.
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3. LIST OF ANNEXES

DOCUMENTS TO BE COMPLETED

Annex A:  Grant Application Form (Word format)
Annex B:  Budget (Excel format)

Annex C: Logical Framework (Excel format)
Annex D: Legal Entity Sheet

Annex E:  Financial identification form

Annex F:  PADOR off Line Forr?

DOCUMENTS FOR INFORMATION
Annex G: Standard Grant Contract

- Annex ll:  General conditions

- Annex IV: contract award procedures

- Annex V: standard request for payment

- Annex VI: model narrative and financial report

-Annex VII:  model report of factual findings andnes of reference for an expenditure verification of
an EU financed grant contract for external action

-Annex VIII: model financial guarantee

-Annex IX: standard template for transfer of owhgoof assets

Annex H: Daily allowance rates (Per diem), avasgasil the following address:
http://ec.europa.eu/europeaid/search/site/per%a0dia

Annex K:  Guidelines and Checklist for assessingdgiéind Simplified cost options.

ANNEX J: Information on the tax regime applicaldegrant contracts signed under the call.

Useful links:

Project Cycle Management Guidelines

http://ec.europa.eu/europeaid/aid-delivery-methardgect-cycle-management-guidelines-vol-1_en

The implementation of grant contracts - A Users' Gide

http://ec.europa.eu/europeaid/companion/documemaiteNumber=19&Ilocale=en

Financial Toolkit
http://ec.europa.eu/europeaid/funding/proceduresfigary-countries-and-partners/financial-manageme
toolkit_en

* % %

13 http://ec.europa.eu/europeaid/pador-line-form-0. ©nly applicable in calls under direct managenvemre
PADOR is used.
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